
Westmoor High School School Course Syllabus 
 

 

College and Career Exploration 
Fall and Spring Semester 

2019-2020 

Teacher Name: Benjamin Pham Semester: Fall 2019|Spring 2020  
Course Title: College and Career Exploration Department: Business 
Phone Contact: (650) 550 - 7402 
Email Contact: bpham@juhsd.net or bpham@jeffersonunion.net 

 
Course Description/Objective: The College and Career Exploration is a one semester course 
designed to enable Freshmen a comprehensive overview of college and career options that will 
help students make decisions about academic plans, college and career. Students will 
demonstrate their understanding of career paths through a variety of assessments, projects, job 
simulations, speeches and research assignments. Students will be able to gain the knowledge 
and confidence necessary for making future college and career decisions. 
 
Important Dates to Remember: Final exam will take place in December during the Fall 
Semester and in May during the Spring Semester. Final exams in the Fall take place from 
December 18th to December 20th. Spring Finals will take place from May 28th to May 30th. 
 
Activities: The majority of classroom activities will be completed through Google Classroom. 
Students will register to the class through your provided Jefferson Union email account.  
 
Homework Policy - Distance Learning - Independent Practice: All students will have time 
during class to work on assignments. Any work not completed during class must be completed 
on your own.  
 
Required Materials*:  Students are expected to bring a pen or pencil for note taking, binder 
paper and have internet access. Please see me if you are unable to bring these materials or have 
difficulty in accessing these materials. 
 
Attendance & Make up work:  Students are expected to arrive to class on time and prepared. 
Students are expected to complete all assigned work for this class in a timely manner. Late work 
is not accepted unless you have an excused absence. You are responsible for submitting your 
work before the due date. Any assignments submitted after the deadline regardless of 
completion will receive a zero. 
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Grading Policy:  Grading Scale: 

Keyboarding 10% A - excellent 90 - 100% 

Participation 20% B - above average 80 - 89.9% 

Assignments 20% C - average 70 - 79.9% 

Projects 25% D - below average 60 - 69.9% 

Final 25% F  < 60% 

 
*Extensions: All students are provided with 1 extension and have the opportunity to earn more 
throughout the semester. An extension must be requested prior to the due date of the 
assignment on Google Classroom or through email. All approved extensions will allow you to 
complete the assignments within a timeframe indicated by the approval response from your 
instructor. Any unused extensions will be counted as extra credit counted at the end of the 
semester. In the event of academic dishonesty/plagiarism of any kind, all existing and future 
extension privileges will be removed and no longer honored. 
 
Classroom Expectations/Policies: College and Career Exploration is a course focused on 
developing key hard and soft skills to succeed throughout and after high school. You are 
expected to collaborate with others, be responsible and on task for all assignments, and conduct 
yourself in a respectful and ethical manner. Similar to working at a job, we will start on time 
and end on time. Therefore, you are expected to be prepared throughout the entire class period 
with a strong work ethic. 
 

Personal Well-Being: Your personal well-being is crucial to academic success, if there are 
any issues that arise, please communicate with me so I can support you and/or direct 
you to the appropriate resources. The bathroom pass in the classroom is available for 
your use. You are expected to return immediately after taking care of your needs. 
Misuse of the bathroom privileges (e.g: wandering around the halls, extended leave 
outside of the classroom, etc.) will lead to restrictions and limitations from your 
instructor. Food and drinks are not allowed in the class except for water.  
 
Behavior: To value and respect both the instructor’s and your time, you are expected to 
be prepared and ready once the class period begins and remain in your work area until 
the end of the class period. You are also expected to treat your peers and instructor with 
respect along with all classroom facilities. 
 
Personal Electronic Devices: Devices such as your phone are not allowed at any time 
without the permission from the instructor. Violations will lead to a warning then 
confiscation; repeated violations will lead to a follow up with the school dean/vice 
principal. Personal laptops are an exception to this policy. You may bring your own 
laptop for work purposes. 
 
Assignments/Discussions: You are expected to remain on tasks during assignments and 
projects, participate, listen and ask questions throughout discussions and lectures. You 



will be allowed time in class to work on any assignments. Any incomplete work during 
class is assigned as homework. All work is expected to be completed and submitted by 
the due date.  
 
Cheating/Plagiarism: You are more than welcome to help your classmates on any 
assignments. However, any copying or plagiarism will not be tolerated and will result in 
a zero. Any extensions will be removed effectively and immediately. Your 
parents/guardians will be notified and a notice will be sent out to the school dean. 

 
 

Course Topics 
  
Unit 1 - High School Orientation 

Introduction to high school in academics, culture and climate. Students will explore 
opportunities, pathways and resources at Westmoor. Students will take notes, research, 
and interview others to timeline and collaborate in a group project. 

 
Unit 2 - Envisioning My Future 

Explore and reflect on personal interests and passions. Students will explore self-esteem 
and self image and how this connects to their passions, interests, and skills. Students will 
develop realistic goals to help them pursue and achieve their goals.  

 
Unit 3 - College and Career Zone 

This unit will allow students to connect the necessary qualifications to attain a career. 
Students will explore suitable careers suitable for them and the qualities required for 
their career.  
 

Unit 4 - 4 Year Plan and Beyond 
Students will use the accumulation of the resources available to them, personal goals 
and career goals to develop a realistic plan to meet them. Counselors will assist students 
in developing their 4 year plan.  
 

In addition to the units listed above, students will also develop both hard and soft skills within 
each unit through activities and structured experiences. Each activity includes a reflection 
component. 
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